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Academic Calendar 2001-2002 

Fall 2001 
August 28, Tuesday 

September 3, Monday 
September 4, Tuesday 

October 16, Tuesday 
October 17, Wednesday 

October 22, Monday-October 23, Tuesday 
November 21, Wednesday-November 23, Friday 

November 26, Monday 
December 11, Tuesday 

December 12, Wednesday 
December 13, Thursday-December 14, Friday 
December 15, Saturday-December 16, Sunday 
December 17, Monday-December 18, Tuesday 

Classes Begin 
Labor Day (no classes) 
Alternate Day Schedule (Monday schedule) 
First Quarter Ends 
Second Quarter Begins 
Fall Semester Break 
Thanksgiving Break 
Classes Resume 
Classes End 
Reading Day 
Exam Period 
Reading Days 
Exam Period 

Spring 2002 
January 21, Monday 

January 23, Wednesday 
March 8, Friday 

March 11-15 
March 18, Monday 

May 3, Friday 
May 4, Saturday-May 5, Sunday 
May 6, Monday-May 7, Tuesday 

May 8, Wednesday 
May 9, Thursday-May 10, Friday 

May 17, Friday 

Classes Begin 
Martin Luther King Celebration 
Third Quarter Ends 
Spring Break 
Fourth Quarter Begins 
Classes End 
Reading Days 
Exam Period 
Reading Day 
Exam Period 
Commencement 
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The College of New Jersey 

Mission Statement 
The College of New Jersey, founded in 1855 as the New 
Jersey State Normal School, is primarily an undergradu
ate and residential college with targeted graduate pro
grams. TCNJ's exceptional students, teacher-scholars, 
staff, alumni, and board members constitute a diverse 
community of learners, dedicated to free inquiry and 
open exchange, to excellence in teaching, creativity, schol
arship, and citizenship, and to the transformative power 
of education in a highly competitive institution. The Col
lege prepares students to excel in their chosen fields and 
to create, preserve, and transmit knowledge, the arts, and 
wisdom. Proud of its public service mandate to educate 
leaders of New Jersey and the nation, The College will be 
a national exemplar in the education of those who seek to 
sustain and advance the communities in which they live. 

Accreditation 
The College of New Jersey is accredited by the Commis
sion on Higher Education of the Middle States Associa
tion of Colleges and Schools, 3624 Market Street, 
Philadelphia, PA 19104,215/662-5606. The Commission 
on Higher Education is an institutional accrediting 
agency recognized by the U.S. Secretary of Education. 

In addition, the following undergraduate programs 
are accredited/approved by specialized, programmatic or
ganizations: 

• Programs at the bachelor's and master's level for the 
preparation of teachers are accredited by the National 
Council for Accreditation of Teacher Education. 

• The program in Education of the Deaf and Hard of 
Hearing (Elementary) is approved by the Council on 
the Education of the Deaf. 

• The College of New Jersey is an accredited institu
tional member of the National Association of Schools 
of Music. 

• Programs in the School of Business are accredited by 
AACSB-The International Association for Manage
ment Education. 

• The BS programs in Engineering Science are accred
ited by the Accreditation Board for Engineering and 
Technology (ABET). 

• The BS program in Computer Science is accredited by 
the Computer Sciences Accreditation Commission of 
the Accreditation Board for Engineering and Technol
ogy (ABET). 

• The BSN in the School of Nursing is accredited by the 
National League for Nursing and the New Jersey 
Board of Nursing. 

• The BS program in Chemistry is approved by the 
American Chemical Society. 

Student Retention 
Of all first-time, full-time, degree-seeking freshmen who 
entered The College in the fall of 1999,94 percent re
turned for a second year in the fall of 2000. 

Web Address 
www.tcnj.edu 
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Degree Programs and Requirements 

Academic Programs 
Programs of Study 

School of Art, Media, and Music 
Bachelor of Arts 

Art Education 
Bachelor of Fine Arts 

Fine Arts 
Graphic Design 

Bachelor of Music 
Music 

School of Business 
Bachelor of Arts 

Economics 
Bachelor of Science 

Accountancy 
Business Administration (specializations in Fi

nance; General Business; Information Systems 
Management; International Business; Manage
ment; or Marketing) 

Economics 

School of Culture and Society 
Bachelor of Arts 

Communication Studies 
English (Journalism and Professional Writing) 
History 
International Studies 
Philosophy 
Political Science 
Psychology 
Sociology (option in pre-Social Work) 
Spanish 
Women's and Gender Studies 

Bachelor of Science 
Law and Justice 

School of Education 
Bachelor of Science 

Early Childhood Education 
Elementary Education 
Health and Physical Education 
Special Education for the Developmentally 

Handicapped 
Baccalaureate/Master of Arts in Teaching 

Education of the Deaf and Hard of Hearing/ 
Elementary Education (non-certification at the 
baccalaureate level; dual certification at the 
master's level) 

School of Engineering 
Bachelor of Science 

Engineering Science 
Technology Education 

School of Nursing 
Bachelor of Science in Nursing 

School of Science 
Bachelor of Arts 

Mathematics (Statistics) 
Bachelor of Science 

Biology 
Chemistry 
Computer Science 
Physics (options in Computational Physics and 

Earth Science) 

Teacher Preparation 
Teacher preparation is available in the fields listed below. 

Art 
Biology 
Chemistry 
Early Childhood Education 
Education of the Deaf and Hard of Hearing/ 

Elementary Education (dual certification) 
Elementary Education 
English 
Health and Physical Education 
History 
Mathematics 
Mathematics/Science/Technology 
Music 
Physics 
Secondary Education 
Spanish 
Special Education 
Technology Education 

In addition to being admitted to The College and the ma
jor, students must formally be accepted into a teacher ed
ucation program at the end of their sophomore year. As a 
result of New Jersey State Department of Education code 
revisions (section 6.11-5.1), a cumulative grade point av
erage (GPA) of at least 2.75 is required for students to 
successfully complete their teacher education program 
and be recommended for certification and licensure. To 
help assure that students at The College of New Jersey 
meet their requirement by graduation: 1) admission to 
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candidacy in all teacher education programs, following 
completion of 60 credits, will require a 2.5 minimum 
GPA and 2) admission to student teaching in all teacher 
education programs will require a 2.75 minimum GPA. 
Exceptions involving admission will be considered on an 
individual basis and granted upon approval of the chair 
of the department offering the program and the dean of 
education. 

Students in the Schools of Art, Media, and Music; 
Culture and Society; and Science who are preparing to 
teach must take an approved academic major as well as 
the required sequence of teacher preparation courses. 

Students majoring in early childhood education, ele
mentary education, and education of the deaf and hard 
of hearing/elementary education (dual certification pro
gram) must complete an approved academic major. To 
avoid extending their program, they should declare that 
major early in their freshman year. 

Quality of Teacher Preparation (Title II, Higher Ed
ucation Act annual report): The pass rate for teacher ed
ucation students graduating from TCNJ in 1999-2000 on 
the Praxis II examination required for initial licensure in 
New Jersey was 98 percent. 

Minors 
African-American Studies 
Art 
Art History 
Biology 
Chemistry 
Classical Studies 
Communication 
Communication Disorders 
Computer Science 
Deaf Studies 
Economics 
English 
History 
Human Resource Management 
International and Area Studies 
International Business 
Journalism 
Law and Justice 
Marketing 
Mathematics 
Media and Communication 
Modern Languages (select one: French, German, 

Italian, Spanish) 
Music 
Philosophy 
Physics 
Political Science 
Politics, Law, and Philosophy 
Professional Writing 

Psychology 
Public Administration 
Religion 
Sociology 
Statistics 
Technology 
Women's and Gender Studies 

The Nature and Role of 
General Education at 
The College of New Jersey 
An undergraduate education at The College of New Jer
sey includes intensive instruction in a major program of 
study and extensive grounding in general education. The 
major enables students to become familiar with the con
tent and methods of a particular discipline and thus to 
prepare for related careers, graduate studies, or profes
sional schools. General education promotes learning that 
is of value to students, whatever careers or advanced de
grees they may choose to pursue. 

The College of New Jersey's general education program 
is based on the premise that the real measure of success 
in general education is not what courses students take, 
but what they learn and retain. To this end, The College 
has developed a comprehensive set of learning goals and 
outcomes. Although students may vary considerably in 
areas of strength and degrees of proficiency, The College 
expects all of its graduates to achieve at least basic knowl
edge and proficiency in each of the following 12 goals: 

1. To develop the ability to read and listen critically, and 
to write and speak clearly and effectively in standard 
English. 

2. To develop quantitative skills and an understanding 
of important concepts and methods of mathematics. 

3. To develop the ability to collect, analyze, and inter
pret information and to communicate the results to 
others. 

4. To develop critical reasoning skills in the use of anal
ogy, deduction, and induction. 

5. To develop the ability to solve widely varied problems. 

6. To develop the ability to make informed judgments 
concerning ethical values. 

7. To develop an understanding of concepts and meth
ods in the social sciences. 

8. To develop an understanding of important concepts 
and methods of the sciences. 

9. To develop an understanding of the nature and role 
of technology and its impact on the environment 
and society through the study of the development 
and application of tools, machines, and knowledge 
for the achievement of practical purposes. 
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10. To develop an understanding of the aesthetic and in
tellectual experience in literature and the arts. 

11. To develop historical consciousness through an un
derstanding of the history of world civilizations, the 
beliefs and ideals of world cultures, and the evolution 
of a global civilization. 

12. To develop an understanding of diverse cultures. 

A thirteenth goal is required only of degree candidates in 
the Schools of Art, Media, and Music; Culture and Soci
ety; and Science: 

13. To develop the ability to comprehend, speak, read, 
and write a language other than English. 

The courses and requirements in The College's general 
education program are the principal means of enabling 
students to achieve these goals. The three parts of this 
program—Intellectual Skills, the Interdisciplinary Core, 
and Perspectives on the World—are designed to help 
provide the following benefits. 

Intellectual Skills help provide the tools that students 
need to make the transition from high school to college 
and from college to lifelong learning. In order to do col
lege-level work, all students need reasonable proficiency 
in writing, speaking, critical thinking, and mathematics. 
Degree candidates in the Schools of Art, Media, and Mu
sic; Culture and Society; and Science are also asked to 
achieve skills sufficient to enable them to comprehend, 
speak, read, and write a language other than English. By 
the time students graduate, they should be able to use 
these skills in the practice of their majors, for their own 
enrichment, and as means of advancement in their cho
sen professions. 

The Interdisciplinary Core The title and theme of the 
core, "Understanding Humanity," was chosen because of 
its breadth, challenge, and importance. Like the Psalmist 
who asked of God, "What is man that thou are mindful 
of him?" we still puzzle today over our place in the 
scheme of things. Should we regard ourselves as "the 
measure of all things," as "a little lower than the angels," 
or as "leaky sacks of amino acids"? What are we to make 
of our kinship with other animals? How can we achieve 
greater appreciation of both the diversity and common 
threads of human experience? 

Although the design of the core takes account of re
cent debates over the canon (the classics), it is not ad
dressed to those debates. The topics and readings in each 
core course are selected to meet the shared educational 
needs of the community of learners at The College of 
New Jersey. We need to be familiar with works and ideas 
that shaped the complex union of native and immigrant 
peoples that is this country. As citizens of an increasingly 
interdependent world, we need knowledge and apprecia

tion of other cultures and civilizations. As human beings, 
we need a critical understanding of gender issues. All this 
should be understood through the study of what is timely 
as well as what is timeless. 

Perspectives on the World courses provide students with 
opportunities to expand their knowledge by deepening 
their acquaintance with the principles and practices of 
key intellectual and artistic disciplines: 

* Natural and Social Scientific Perspectives. Since its 
emergence in the 17th century as a distinct way of in
vestigating the world, scientific method has provided 
a powerful means for explaining and sometimes pre
dicting natural and social phenomena. Courses ap
proved for this requirement are designed to introduce 
students to the methods and contents of sciences that 
study nature, society, and the individual. 

• Humanistic and Artistic Perspectives. Humanistic 
and artistic perspectives are as old as the human 
species and are integral parts of human history. As 
ways of investigating the world, the arts and humani
ties stress meanings and values rather than quantifi
able data and predictive theories. To increase 
appreciation of these disciplines, students are asked to 
supplement the broad learning gained in the Interdis
ciplinary Core by taking approved courses in greater 
depth in each of the areas listed below. 

Among the most important features of education at 
The College of New Jersey is the understanding and ap
preciation of diversity. This emphasis, which is reflected 
in the Interdisciplinary Core, is reinforced in general edu
cation's diversity distribution, the requirement that at 
least one course a student selects from Perspectives on 
the World focus on a non-Western, Native-American, or 
Third World culture, one course focus on some aspect of 
Western cultures, and one course focus on gender studies. 

To ensure the effectiveness of the general education 
program, The College of New Jersey must assess the suc
cess of its students in achieving the program's learning 
goals and outcomes. This requires student cooperation. 
By accepting admission to The College of New Jersey, a 
student agrees to help strengthen the quality of his or her 
education by participating in assessment activities such 
as written tests, focus groups, and portfolio reviews. 

Degree Requirements 
Students follow the degree requirements of the bulletin 
in effect when they begin their matriculation at The Col
lege. Students changing majors follow the major require
ments in effect at the time when the major is changed. 
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Students adding majors follow the requirements docu
mented in the bulletin of their first major. Students re
turning to The College after an absence of two 
consecutive semesters (not including summer) follow the 
requirements in effect at the time of their return. 

Students entering in academic year 2001-2002 follow 
the pattern of degree requirements set out below. The 
requirements for specific majors can be found in the sec
tion of this bulletin describing the individual departments. 
When selecting courses to meet degree requirements, the 
student should keep the following in mind: 

• Most general education courses require students to 
have met the basic skills requirements either by pass
ing The College of New Jersey Basic Skills Placement 
Test or by successfully completing the appropriate ba
sic skills courses. 

• Courses taken in the student's major department may 
be used to meet general education requirements, un
less restricted by the major. 

• A major may require that specific courses outside the 
major department be selected for meeting general ed
ucation requirements. Consult the section of this bul
letin describing individual departments to determine 
these requirements. 

• Honors courses so designated may be used to satisfy 
general education and major requirements. 

Pattern of Degree Requirements 
I. General Education Requirements 
A. Intellectual Skills (9-21 cr.) 

1. Rhetoric I and II (3-6 cr.) 
Students may exempt the first of these courses 
(without credit) by performing at an appropriate 
level on an optional assessment process, and they 
have the option of attempting to earn three credits 
for the second course through The College's Credit 
by Examination procedure. 

2. Mathematics (6 cr.) 
Students may take any two of these courses, pro
vided that they do not take the second part of a 
two-course sequence without having successfully 
completed or exempted its prerequisite. 

MATH 101 /Foundations of Mathematics I 
MATH 102/Foundations of Mathematics II 
STAT 115/Statistics I 
STAT 116/Statistics II 
STAT 215/Statistical Inference 
MATH 127/Calculus I 
MATH 128/Calculus II 
IDSC 105/Applying Computing to Mathematical 

Problem Solving 
HONR 280/Creative Computing 

3. Foreign Languages (0-9 cr.) 
(Required for degree candidates in the Schools of 
Art, Media, and Music; Culture and Society; and 
Science.)* Students may exempt any or all of these 
courses (without credit) by performing at an ap
propriate level on an examination, or they may 
elect to begin a new language. A classical language 
may be submitted in place of a modern spoken 
language. 

*Students who are completing one major in these schools and another major 
outside of these schools will have to meet this requirement only if their primary 
major is in these schools. Students with majors in elementary or early child
hood education and a subject matter major in one of these schools are consid
ered as having elementary/early childhood education as their primary major. 

B. Interdisciplinary Core: Understanding Humanity (6 cr.) 

1. IDSC 151/Athens to New York (3 cr.) 
2. IDSC 252/Society, Ethics, and Technology (3 cr.) 

C. Perspectives on the World (26 cr.) * 

1. Natural and Social Scientific Perspectives (14 cr.) 
a. Natural Sciences (8 cr.) 
b. Social Sciences (6 cr.) One "content" course 

(focusing on information and theories about 
human behavior and social institutions) and 
one "process" course (focusing primarily on 
methods used to obtain information and evalu
ate theories). 

2. Humanistic and Artistic Perspectives (12 cr.) 
a. Fine or Performing Arts (3 cr.) 

With permission of the Department of Music, 
students not majoring in music may complete 
this requirement by participating for two semes
ters in the Chorale or Wind Ensemble or for 
three semesters in other department ensembles. 

b. History (3 cr.) 
c. Literature (3 cr.) 
d. Philosophy or Religion (3 cr.) 

3. Diversity Distribution (to be satisfied within the 
26-credit Perspectives on the World requirement). 
a. At least one course focusing principally on a 

non-Western, Native-American, or Third 
World culture (3 cr.). 

b. At least one course focusing principally on 
some aspect of Western cultures (3 cr.). 

c. At least one course qualifying as a course in 
gender studies (3 cr.). 

A course meeting criteria for gender studies as well 
as criteria for non-Western, Native-American, or 
Third World culture may satisfy both require
ments. Similarly, a course may meet criteria for 
both gender studies and Western culture. 

*Approved Courses—Courses meeting Perspectives on the World require
ments are listed in the section of this bulletin on College-Wide Programs. 
Since additions and changes regularly are made to the list, students also 
should consult the undergraduate schedule of classes available from the Office 
of Records and Registration prior to registration. A list also can be found at 
www.tcnj.edu/~gened/totalist.htm. 
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II. College Seminar 
Students enrolling for their first full-time semester at 
The College who have previously completed fewer 
than 30 semester hours of college credit are required 
to complete a Departmental Seminar or, for open op
tion students, HMRL 099/College Seminar. 

III. Major Requirements 
Consult the programs outlined in the sections on in
dividual departments. In addition to requirements 
within the major department, some programs may re
quire "support" courses outside the major department 
or prescribe specific courses that must be taken to 
meet general education requirements. 

IV. Electives 

Not every program provides the opportunity for elec
tive courses. Where electives are available, the number 
of semester hours will vary according to major. 

Minimum Semester Hours 
Needed for Graduation 
No student may graduate with fewer than the required 
number of semester hours. These do not include courses 
numbered below 100 (e.g., ENGL 090 or MATH 091). In 
addition: 

• At least 60 semester hours must be earned at a senior 
college. 

• At least 42 semester hours must be earned at The Col
lege of New Jersey. 

• No more than nine hours of the final 30 semester 
hours may be earned away from The College of New 
Jersey. 

School of Art, Media, and Music—128 cr. 

School of Business—120 cr. 

School of Culture and Society—120 cr. 
(Secondary education programs require 128 cr.; the 
dual certification program in education of the deaf 
and hard of hearing/elementary education requires 
additional graduate credit.) 

School of Education—128 cr. 

School of Engineering 
Engineering Science—133 cr. 

Technological Studies—128 cr. 

School of Nursing—120 cr. 

School of Science 

Biology—128 cr. 

Chemistry—128 cr. 

Computer Science—128 cr. 

Mathematics and Statistics—120cr.; 128 for secondary 
education program 

Physics—128 cr. 

Additional Graduation Requirements 
In addition to the curricular requirements specified 
above, students must also meet the following standards 
and requirements for completion of an undergraduate 
degree: 

a. Enrollment in a degree-seeking program including 
formal admission to a major. 

b. Completion of all departmental and basic skills re
quirements. 

c. Attainment of a cumulative grade point average of at 
least 2.0 overall and within the major. 

d. Completion of an application for graduation filed in 
the Office of Records and Registration prior to dates 
established and published each year. 

Second or Additional Bachelor's Degrees 
Students who already have earned a bachelor's degree, ei
ther from The College of New Jersey or another institu
tion, may apply for a second baccalaureate. They should 
apply according to the procedures set out for transfer stu
dents. The following policies apply to second degree stu
dents: 

1. Students must earn a minimum of 42 credits in addi
tion to the credits already earned as part of the first 
bachelor's degree. 

2. All requirements for the new major must be com
pleted. 

3. This policy does not authorize the granting of two 
baccalaureate degrees simultaneously, since students 
have the option of taking a dual major. 
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Academic Rules and Procedures (by alphabetical order) 

Academic Honesty 
All students are expected to adhere to standards of aca
demic honesty in their study at The College. Academic 
dishonesty is any attempt by the student to gain academic 
advantage through dishonest means; to submit, as his or 
her own, work which has not been done by him or her; or 
to give improper aid to another student in the comple
tion of an assignment. Such dishonesty includes, but is 
not limited to, submitting as one's own a project, paper, 
test, or speech copied from, partially copied, or partially 
paraphrased from the work of another (whether the 
source is printed, under copyright, or in manuscript 
form). Credit must be given for words quoted or para
phrased. These standards apply to any academic work, 
whether it is graded or ungraded, group or individual, 
written or oral. 

Academic Integrity Policy 
I. Policy and Procedures for Disciplinary Action 

As described below, enforcement of the Academic In
tegrity Policy will depend upon individual faculty 
members, upon an Academic Integrity Officer for each 
school (designated by the dean), and upon an All-Col
lege Academic Integrity Board. The board will include 
three students and three faculty members (with three 
student and three faculty alternates), as well as one 
staff member from the Office of the Provost/Vice 
President for Academic Affairs, who will vote only in 
case of a tie and who will be responsible for all docu
mentation relevant to integrity matters. Responsibili
ties of faculty members, Academic Integrity Officers, 
and the All-College Academic Integrity Board are 
specified below. Records of academic integrity viola
tions will be kept in academic files in the Office of the 
Provost/Vice President for Academic Affairs. 

If a faculty member believes that a student has vio
lated the Academic Integrity Policy, the faculty mem
ber will first discuss the matter with the student. Also, 
the faculty member may choose to discuss the matter 
with the department chairperson. The faculty member 
may also determine whether there is any record of 
academic dishonesty in the student's academic file. 

II. Unintentional Violations 
If the faculty member is convinced that the lapse was 
not intentional, then he/she need not refer the matter 
to the Academic Integrity Officer (although that re
mains an option). The faculty member will decide 
what consequence(s) seem(s) appropriate and educa
tional. Consequences may include: 

1. Allowing the student to redo all or part of the 
work, if doing this would give him/her benefi
cial experience, and 
a) giving a full grade for the assignment, or 
b) giving a diminished grade for the work, 
or 

2. Assigning a grade of zero or failing to the work. 

After the matter has been resolved, the faculty mem
ber may choose to send a report to the school's Acade
mic Integrity Officer, although this is not required for 
unintentional violations. If a report is sent, the stu
dent will be given an opportunity to read and sign it. 

III. Intentional Violations 
If the violation seems intentional, then the faculty 
member must report the case to the Academic In
tegrity Officer of the school by which the course is of
fered. The Academic Integrity Officer will talk with 
the student and with the faculty member, and will 
gather any other information relevant to the case. The 
Academic Integrity Officer will also check whether 
there is a prior record of academic integrity viola
tion^) by the student. 

The Academic Integrity Officer will then use the 
gathered information to decide whether to refer the 
case to the All-College Academic Integrity Board. An 
Academic Integrity Board hearing will be mandatory if 
there is a prior record of intentional integrity 
violation(s). However, any case maybe referred to the 
All-College Academic Integrity Board. Thus, there are 
two possible courses of action when an intentional vi
olation has been reported: 

A. The Academic Integrity Officer considers the evi
dence and decides on the appropriate conse
quence^). 

If the Academic Integrity Policy was violated, 
the Academic Integrity Officer, after consultation 
with the faculty member, will determine the ap
propriate sanction(s) from the list of options be
low. The Academic Integrity Officer will give the 
student an opportunity to read the report to be 
filed in his/her academic folder; the report will de
scribe the violation and the penalty. By signing at 
the end of the report, the student will indicate ei
ther: "I accept this decision," or alternatively, "I 
wish to appeal to the All-College Academic In
tegrity Board." If the student accepts the decision, 
then the matter will not be forwarded to the Acad
emic Integrity Board for a hearing. The student 
may attach a personal statement to the report. 
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If the Academic Integrity Officer decides that 
no violation occurred, then no report will be filed. 
OR (Note: An All-College Academic Integrity Board 
hearing is mandatory if the student has a prior 
record of integrity violation(s).) 

B. The Academic Integrity Officer refers the case to 
the All-College Academic Integrity Board for a 
hearing. 

The board (with attendance of five members 
required for a quorum) will meet as soon as possi
ble with the student in question. The faculty mem
ber who reported the violation will be required to 
attend the hearing. 

If the board decides that there has been a viola
tion, board members, after consultation with the 
faculty member, will determine the appropriate 
sanction(s) from the list of options below, with 
severity determined by the nature of the violation 
and by whether a prior record exists. The board 
will prepare a report, describing the violation and 
the penalty for the student's academic folder. The 
student will be given an opportunity to read and 
sign the report, and may attach a personal state
ment to the report. 

If the board decides that no violation occurred, 
then no report will be filed. 

IV. Disciplinary Options for Academic Integrity 
Officers and Board 

An Academic Integrity Officer or Academic Integrity 
Board shall choose among the following disciplinary 
options: 

For an unintentional violation: 
1. Allow the student to redo all or part of the 

work, if doing this would give him/her benefi
cial experience, and 
a) give a full grade for the assignment, or 
b) give a diminished grade for the assignment. 

or 
2. Assign a grade of zero or failing to the work. 

For an intentional violation: 
1. Allow the student to redo all or part of the 

work, if doing this would give him/her benefi
cial experience, and 
a) give a full grade for the assignment, or 
b) give a diminished grade for the assignment. 

or 
2. Assign a grade of zero or failing to the work, 
or 
3. Record a grade of F for the course. Further

more, the student may not withdraw from reg
istration in the class. 

or 
4. Record a disciplinary F for the course; this F 

shall permanently contribute to calculation of 

the grade point average (although not explicitly 
labeled disciplinary on the transcript). 

or 
5. Suspend the student for the rest of the semester, 
or 
6. Suspend the student for the rest of the semester 

and for the following semester. The board will 
determine whether credits earned at another 
institution during these semesters may be 
transferred for TCNJ credit. 

or 
7. Dismiss the student from The College. 

V. Appeals of Academic Integrity Decisions 
Appeals may be directed as follows: 

• Any decision by a faculty member may be appealed 
to the Academic Integrity Officer, who will hear the 
case. 

• Any decision by the Academic Integrity Officer 
may be appealed to the All-College Academic In
tegrity Board, which will hear the case. 

• Any decision by the All-College Academic Integrity 
Board may be appealed to the All-College Discipli
nary Board. Appeals of All-College Integrity Board 
decisions are heard by the All-College Disciplinary 
Board at its discretion. 

• All decisions of the All-College Disciplinary Board 
are final. 

VI. Integrity Statement 
Students entering The College of New Jersey will re
ceive a brochure explaining The College's commit
ment to academic integrity and the current policy and 
procedures for dealing with academic integrity viola
tions. They will be required to submit a signed copy of 
the following integrity statement: 

I have received The College of New Jersey brochure on 
academic integrity, and I understand and agree to 
abide by the complete policy on academic integrity 
and procedures for discipline of academic integrity vi
olation as stated in their entirety in the student hand
book. 

Academic Load 
Students taking a minimum of 12 semester hours/credits 
per semester are considered to be full-time students. This 
definition of full-time study applies to the fall and spring 
semesters and to the summer session. The normal aca
demic load is 15 semester hours, although a student may 
carry up to 18 semester hours without special permis
sion. Permission to carry beyond 18 semester hours may 
be given by the department chairs to sophomores, ju
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niors, and seniors with at least a 3.3 GPA. No student 
may take more than 21 semester hours in a semester. 

Students may take a maximum of nine semester hours 
during the regular summer session. Additional credit may 
be earned for work taken during the pre-session provided 
this does not overlap the regular summer session. 

Academic Standing 
(See section on Dismissal and Academic Standing.) 

The Americans with Disabilities Act 
(ADA) Policy 
The College of New Jersey is committed to ensuring 
equal opportunity and access to all members of the cam
pus community in accordance with Section 503/504 of 
the Rehabilitation Act of 1973 and the Americans with 
Disabilities Act of 1990 (ADA). The College prohibits dis
crimination against any student, employee, or applicant 
on the basis of physical or mental disability, or perceived 
disability. The College will provide reasonable and appro
priate accommodations to enable employees and stu
dents to participate in the life of the campus community. 
Individuals with disabilities are responsible for reporting 
and supplying documentation verifying their disability. 
Requests for accommodations must be initiated through 
the Office for Differing Abilities Services. Appeals related 
to the provision of reasonable accommodations by The 
College may be directed to the Office for Differing Abili
ties Services or the Office of Equal Opportunity and Af
firmative Action. 

Attendance 
College Attendance Policy 
Every student is expected to participate in each of his/her 
courses through regular attendance at lecture and labora
tory sessions. It is further expected that every student will 
be present on time and prepared to participate when 
scheduled class sessions begin. 

At the first class meeting of a semester, instructors are 
expected to distribute in writing the attendance policies 
which apply to their courses. While attendance itself is 
not used as a criterion for academic evaluations, grading 
is frequently based on participation in class discussion, 
laboratory work, performance, studio practice, field expe
rience, or other activities which may take place during 
class sessions. If these areas for evaluation make class at
tendance essential, the student may be penalized for fail
ure to perform satisfactorily in the required activities. 

Students who must miss classes due to participation 
in a field trip, athletic event, or other official college func
tion should arrange with their instructors for such class 

absences well in advance. The Office of Academic Affairs 
will verify, upon request, the dates of and participation in 
such college functions. In every instance, however, the 
student has the responsibility to initiate arrangements for 
make-up work. 

Student Absences 
Students are expected to attend class and complete as
signments as scheduled, to avoid outside conflicts (if pos
sible), and to enroll only in those classes that they can 
expect to attend on a regular basis. Absences from class 
are handled between students and instructors. The in
structor may require documentation to substantiate the 
reason for the absence. The instructor should provide 
make-up opportunities for student absences caused by 
illness, injury, death in the family, observance of reli
gious holidays, and similarly compelling personal rea
sons, including physical disabilities. For lengthy 
absences, make-up opportunities might not be feasible 
and are at the discretion of the instructor. 

The Office of Academic Affairs will notify the faculty 
of the dates of religious holidays on which large numbers 
of students are likely to be absent and are, therefore, un
suitable for the scheduling of examinations. Students 
have the responsibility of notifying the instructors in ad
vance of expected absences. 

In cases of absence for a week or more, students are to 
notify their instructors immediately. If they are unable to 
do so they may contact the Office of Records and Regis
tration. The Office of Records and Registration will 
notify the instructor of the student's absence. The notifi
cation is not an excuse but simply a service provided by 
the Office of Records and Registration. Notifications can
not be acted upon if received after an absence. In every 
instance the student has the responsibility to initiate 
arrangements for make-up work. 

Auditing Courses 
Auditors are students who attend a course but receive no 
academic credit. They pay normal tuition and fees, and 
the individual instructor determines the degree of class 
participation. In order to audit a course, students must 
obtain permission from the Office of Records and Regis
tration prior to the last day of Add/Drop each semester. 
Because only a limited number of auditors can be accom
modated, only students with bona fide reasons will be al
lowed to audit. Once the decision has been made to audit 
a course, a student may not request a letter grade, nor 
may a student receive credit on The College of New Jer
sey examinations. 
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Changes in Enrollment 
Adding and Dropping Courses 
Registered students may make adjustments to their 
schedules from the day they initially register until the end 
of the first week of classes. The College's Schedule of 
Classes and the Records and Registration Web site docu
ment specific semester dates. Schedule changes should be 
made using The College's electronic registration system. 
In cases where a class enrollment is at its designated max
imum, the student must have written permission from 
the department chairperson to enroll in the class. 

Withdrawing from a Course 
Students may withdraw from a course up to the end of 
the ninth week of the fall and spring semesters. The Col
lege's Schedule of Classes and the Records and Registra
tion Web site document specific dates for each semester 
and for summer school. To withdraw, a student must file 
the appropriate form in the Office of Records and Regis
tration. Students withdrawing from courses within the 
withdrawal period will automatically receive a grade of 
W, which has no effect on the student's grade point aver
age. It is the student's responsibility to withdraw offi
cially from a course. Failure to withdraw formally may 
result in failing grades and dismissal. 

Withdrawing from The College 
Students who withdraw from The College before the 
midpoint of the semester will be given a grade of WD in 
all courses. Withdrawal after that will result in the in
structors' assigning the grades of WP or WU (which do 
not affect a student's GPA), or WF (which is calculated as 
an F in a student's GPA). A student may not withdraw 
from The College in the last three weeks of a semester. 

To withdraw officially, a student should initiate the 
withdrawal process in the Office of Student Life. It is the 
student's responsibility to withdraw officially from The 
College. Failure to withdraw formally may result in fail
ing grades, dismissal, and additional financial obligations. 

Dates for the end of each semester's withdrawal pe
riod are listed in The College's Schedule of Classes and on 
the Office of Records and Registration Web site. 

Class Level Definitions 
Class level is determined by the student's number of 
earned hours. Only undergraduate degree candidates will 
be assigned a class level. Class levels are used to deter
mine student eligibility for many college activities and 
procedures (i.e., registration priority, parking privileges, 
on-campus housing). Class levels are as follows: 

Level 
Entering Freshman 
Freshman 
Sophomore 
Junior 
Senior 

Earned Hours 
0 
.5-29.5 
30-59.5 
60-89.5 
90+ 

Credit by Examination 
Advanced Placement 
Credit may be awarded based on student achievement on 
many of the CEEB Advanced Placement tests. A schedule 
of Advanced Placement Equivalencies may be found on 
the Records and Registration Web site or students may 
consult the Office of Records and Registration for infor
mation on acceptable tests and their scores. 

CLEP 
Credit may be awarded for a limited number of the Col
lege Level Examination Program (CLEP) tests. Consult 
the Office of Records and Registration for information 
on acceptable tests and their scores. 

All of the policies concerning CLEP credit will be ap
plied to evaluating the CLEP credit awarded to transfer 
students who had received CLEP credit from their previ
ous institution. 

CPEP 
Transfer credit is awarded for CPEP (New York State Re
gents Program) according to the recommendations of the 
appropriate department. 

International Baccalaureate 
College credit may be awarded to students completing 
International Baccalaureate Programs. Programs will be 
reviewed on a case-by-case basis. 

Military Service and DANTES 
Credit may be awarded for U.S. military service schools 
and for DANTES subject standardized examinations. 
Credit for service school courses is given according to the 
recommendations of the Guide to the Evaluation of Edu
cational Experiences in the Armed Services. Credit for 
DANTES college-level tests is given if equivalent courses 
are offered by The College and if a passing score recom
mended by the American Council on Education has been 
received. 

The College of New Jersey Examinations 
Currently enrolled students wishing to earn credit 
through The College's own examination process need the 
permission of the chairperson of the department in 
which the examination is being given. Forms for these ex
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aminations are available either through the academic de
partments or through the Office of Academic Affairs. 
Having once enrolled in a course, whether for a regular 
grade, a pass/fail grade, or an audit grade, a student may 
not elect to take the course on a credit-by-examination 
basis. The fees for the examinations are based on the 
number of credit hours to be awarded per examination:* 

3 credits $40 (plus extra $20 for out-of-state 
students) 

4-6 credits $55 (plus extra $20 for out-of-state 
students) 

6+ credits $75 (plus extra $20 for out-of-state 
students) 

*Costs reflect 2000-2001 rates and are subject to change at any time. 

Cross-Listed Courses 
A single course may be listed with different prefixes, 
numbers, and titles under more than one department. 
These courses will be so noted in this bulletin and in the 
Schedule of Classes. For the purposes of satisfying any re
quirement, these courses shall be treated as equivalent 
(except that departments or programs required by ac
crediting agencies to offer specifically titled courses may 
reserve the right to refuse to offer credit to students tak
ing cross-listed courses under the alternative prefix and 
title). Under whichever prefix and title the course has 
been taken, it may be counted only once by a student in 
meeting graduation requirements. 

Discrimination and Sexual Harassment 
Policy 
The College of New Jersey seeks to maintain a positive 
learning and work environment for its students and em
ployees. Such an environment can only exist if all mem
bers of the campus community treat each other with 
respect. The College, therefore, prohibits illegal discrimi
nation, including harassment, based on another person's 
status. Status refers to race, creed, color, national origin, 
ancestry, age, sex, affectional or sexual orientation, mari
tal status, familial status, disability, nationality or liability 
for service in the Armed Forces of the United States. Dis
crimination in terms, conditions or privileges of employ
ment or discrimination in academic enrollment, 
assignment, grade or the conferral of any academic or 
college-related benefit violates college policy. 

It is the responsibility of all faculty, staff, and students 
to strive to create a campus community free of all forms 
of discrimination. This policy therefore applies to all em
ployees and students. 

Anyone who encounters discrimination is urged to re
port incidents to the equal opportunity and affirmative 
action office as soon as possible. 

Dismissal and Academic Standing 
Academic Standing and Probation 
A student's academic standing at The College is deter
mined by his or her grade point average (based only on 
courses taken at The College of New Jersey) and the total 
of quality hours attempted at The College plus credits 
transferred from other institutions. If a student has a cu
mulative grade point average of 2.0 or above, he or she is 
considered as being in good academic standing. A stu
dent whose cumulative grade point average falls below 
2.0 but who meets the following retention standards is 
considered to be on academic probation but will be al
lowed to continue at The College: 

Total TCNJ Minimum 
Quality Hours Plus 

Transfer Credit 
7-14 semester hours 
15-33 semester hours 
34-56 semester hours 
over 56 

Minimum 
Cumulative GPA 
at TCNJ Required 
to Avoid Dismissal 

1.0 
1.6 
1.8 
2.0 

Dismissal from The College 
At the end of each spring semester, all students below the 
minimum retention standards are placed on The Col
lege's Intent to Dismiss List. Dismissal may take place 
without a student's receiving any previous academic 
warning; and a student may be dismissed whose cumula
tive grade point average was above 2.0 in the previous se
mester. However, a student must have attended The 
College of New Jersey for two semesters before being sub
ject to dismissal. Students placed on the Intent to Dismiss 
List have several opportunities to secure their removal 
from the list prior to final dismissal which is posted in 
August. Those options are outlined in the student's Letter 
of Intent to Dismiss. 

Every student has the right to appeal an academic dis
missal, and an appeal application is sent to the student 
along with the Letter of Intent to Dismiss. The appeal ap
plication and all supporting documents must be submit
ted by the deadline date prescribed in the Letter of Intent 
to Dismiss. A student who receives a Letter of Intent to 
Dismiss at the end of the spring semester is permitted to 
attend The College of New Jersey summer session imme
diately after dismissal. If the grades earned during that 
summer session raise the student's cumulative grade 
point average to within the retention standards, the 
pending dismissal is rescinded. 

Students who have been academically dismissed from 
The College of New Jersey may not be readmitted to The 
College until after a minimum of two semesters (not in
cluding summer session) have elapsed. See the section 
on Re-Admission and Re-Entry to The College. 
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Dismissal from the Major 
A student who does not meet the departmental retention 
standards may be dismissed from his or her major. That 
student remains enrolled in The College but must imme
diately seek admission to another major. Appeals of de
partment dismissal may be made to the appropriate 
academic dean. See section on Departmental/Program 
Entrance, Retention, and Exit Standards. 

Enrollment at Other Colleges (for 
currently enrolled TCNJ students) 
Students currently enrolled at The College of New Jersey 
should receive permission from the Office of Records and 
Registration in order to take courses at another college or 
university. Advanced approval guarantees that the 
course(s), if successfully completed, will be accepted for 
transfer credit. Students must request that an official 
transcript of their work be sent to the Office of Records 
and Registration so that transfer credit may be awarded. 
Grades awarded for work at other schools are not calcu
lated in the student's grade point average at The College 
of New Jersey. 

Work transferred to The College must have a mini
mum grade of C. Transfer work normally is applied ei
ther in the semester following the semester of its 
completion or in the first semester a student enters or re
turns to The College. Exceptions may be made for gradu
ating students. 

Final Examinations 
Each course will have a comprehensive, integrative course 
evaluation in the final week of the semester. For three-
credit courses, these will entail two-hour examination pe
riods. In most cases there will be a written final 
examination, although there may be departmentally ap
proved alternative experiences. Students should have no 
more than two evaluations in any given day. 

Grading 
Additive Credit 
Additive credit is given for certain courses which may be 
required of a student but are not counted toward gradua
tion. These courses may be graded either Pass/Unsatisfac
tory or with a letter grade, but in either case are not 
included in a student's GPA or in the determination of 
the dean's list or graduation with honors. Courses given 
for additive credit are considered credit-bearing for the 
purposes of financial aid, tuition, and the determination 
of full-time student status. Courses carrying additive 
credit are so marked in this bulletin and have a course 
number below 100. 

Calculating the Grade Point Average 
A student's grade point average (GPA) is based only on 
courses taken at The College of New Jersey. These include 
courses taken during The College's summer session and 
credits earned through the National Student Exchange pro
gram. Not included in the calculation of the grade point 
average are: courses below the 100 level; courses taken on 
a Pass/Unsatisfactory basis; audited courses; courses 
transferred from other institutions; and credits earned 
through international exchange/study abroad programs. 

The grade point average is calculated by dividing a 
student's total quality points by his or her total quality 
hours. Quality points are calculated by multiplying the 
number of credits for a course by the weight of the grade 
(see grading system above) earned in that course. For ex
ample, a student earning a B in a four-credit course 
would receive 12 quality points (four credits multiplied 
by a grade weight of three). Quality hours are the sum of 
credits a student attempts (regardless of whether the 
courses are passed) at TCNJ in courses graded A through 
F (including WF) at the 100 level or above. 

At the end of each semester, students may access their 
grades showing a cumulative grade point average as well 
as a grade point average for that semester. Grades are 
available on The College's electronic and telephone stu
dent systems. 

Grading System 

Grade Weight Description 

A 4.00 

A- 3.67 

B+ 3.33 

B 3.00 

B- 2.67 

C+ 2.33 

C 2.00 

C- 1.67 

D+ 1.33 

D 1.00 

F 0.00 

P* Not calculated Passed 

U* Not calculated Unsatisfactory 

INC Not calculated Incomplete work 

W Not calculated Withdrew from course be
fore midpoint of semester 

*Used only for courses graded on a Pass/Unsatisfactory basis. 
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Grade Weight 

WD Not calculated 

WF 0.00 

WP Not calculated 

WU* Not calculated 

CR Not calculated 

AU Not calculated 

IP Not calculated 

Description 

Withdrew from college be
fore midpoint of semester 

Withdrew from college, 
failing** 

Withdrew from college, 
passing** 

Withdrew from college, 
unsatisfactory** 

Requirement met by 
examination 

Audit 

In progress 

eral education. Courses taken P/U do not apply to the 
minimum number of credits needed to be on the dean's 
list or to graduate with honors. A maximum of 12 credits 
may be earned with the P/U option. The P/U option is 
not available during the summer session. 

Students apply for the P/U option at the Office of 
Records and Registration and should not inform their in
structors that they are using this grading option. During 
the first four weeks of the semester (or first two weeks of 
the quarter), students may change from graded to un
graded status or return to graded status; no changes may 
be made after this period. At the end of the semester, in
structors submit regular letter grades, and these grades 
are converted into either P or U by the Office of Records 
and Registration. Grades of A through D are considered 
passing; F is unsatisfactory. 

**For withdrawals from college after the midpoint of the semester. 

Incomplete Grades 
Incomplete grades are given only when a student is un
able to complete a course because of illness or other seri
ous problems. Incompletes are not given when through 
negligence or procrastination students fail to turn in 
work or take examinations. A student who misses a final 
examination must contact the instructor within 24 hours 
of the examination. If the absence is excusable, the stu
dent will be given an incomplete or otherwise graded ac
cordingly. If the absence is not excusable or the student 
does not contact the instructor, an incomplete grade will 
not be awarded, but rather the examination will be con
sidered as failed and the student graded accordingly. To 
give an incomplete grade, the instructor should file an In
complete Grade Form with the Office of Records and 
Registration. This form will indicate the reason for giving 
the incomplete, the requirements the student must meet 
in order to complete the course, and the deadline for 
completion. If no deadline is given, the date of March 15 
is used for courses taken in the fall semester and October 
15 for courses taken in the spring semester or summer 
session. Work which is still incomplete at the time of the 
deadline will be assigned a grade of F. It is the student s 
responsibility to contact the faculty member about 
completing course work and meeting the deadline. 

Pass/Unsatisfactory 
Degree candidates with a cumulative GPA of 2.0 or above 
and who have completed at least 25 semester hours are 
permitted to take one free elective in a semester on a 
Pass/Unsatisfactory basis. Neither the grade P nor U af
fects a student's GPA, but courses completed with a P are 
included among the credits applied toward graduation. 
Courses taken Pass/Unsatisfactory cannot be used to ful
fill a student's requirements for a major, minor, or gen-

Honors 
Dean's List 
All degree candidates who complete 12 or more credits 
(other than additive credits) in a semester with assigned 
letter grades and who have earned a 3.5 GPA that semes
ter are eligible to be included in that semester's dean's list. 
Pass (P) is not an assigned letter grade and may not be 
used toward meeting the requirements for the dean's list. 

Graduation with Honors 
To be eligible to graduate with honors, a student must 
have earned at least 60 semester hours credit at The Col
lege of New Jersey. These credits may not include courses 
taken on a Pass/Unsatisfactory basis or additive credit or 
credits earned through The College's credit-by-examina
tion process. Honors are awarded based on the cumula
tive grade point average as follows; 

3.450-3.649 with honors (cum laude) 
3.650-3.849 with high honors (magna cum laude) 
3.850 + with highest honors (summa cum 

laude) 

Students graduating with honors will be sent an Hon
ors Certificate after graduation when final cumulative 
GPAs have been computed and verified. 

Honors Program 
College Honors Program 
The Honors Program is open to entering freshmen and 
as well as currently enrolled students. Minimum require
ments for entering freshmen are either a combined SAT 
score of 1350 or graduation in the top five percent of the 
high school class. Transfer students need a minimum 3.4 
average from their previous institutions. 



18 Academic Rules and Procedures (by alphabetical order) 

Satisfactory completion of the Honors Program is in
dicated on graduates' transcripts and Honors Certificates. 
Additional information about the Honors Program can 
be found in this bulletin in the section on College-Wide 
Programs. 

Departmental Honors Program 
Students achieving academic distinction in their major 
may be invited by their department to participate in de
partmental honors. Departmental honors consist of six 
to 12 semester hours of advanced honors course work in 
the major. A senior research project—independent re
search under the guidance of a faculty specialist—is re
quired as part of the departmental program. Most 
departmental honors programs involve juniors and se
niors. Requirements for participating departments are in
cluded in the program listings for individual 
departments. 

Up to nine semester hours of departmental honors 
may be double counted in The College's Honors Pro
gram. Satisfactory completion of departmental honors is 
listed on a graduate's transcript and Honors Certificate. 

Immunization Requirement 
State law requires that students enrolled in New Jersey in
stitutions of higher education present a valid record of 
immunization against certain preventable diseases. Proof 
of immunization is needed for enrollment at The Col
lege, and records of these immunizations are maintained 
at the student health center. 

Independent Study 
Independent study should be used for individual pursuit 
of topics within or beyond a student's major field of 
study which transcend the regularly available curriculum. 
It normally will involve research, primary source reading, 
or field work. 

Degree candidates who have completed at least 56 
credits are eligible for independent study. At least 15 of 
the credits must have been completed at The College of 
New Jersey. A minimum grade point average of 2.5 is 
required, subject to waiver by the department chair. A 
student may enroll in no more than six credits of inde
pendent study in a given semester. A department may 
limit the number of independent study credits which a 
student is permitted to complete within that depart
ment's programs. 

An independent study contract/enrollment form must 
be prepared by the student, approved by the faculty spon
sor and the department chairperson, and submitted to the 
Office of Records and Registration at the time the student 
registers for the course. Registration for independent 

study will be accepted only through the first week of the 
semester. 

Internships 
The primary purpose of an internship is the development 
of occupational or professional competence in an actual 
work setting after theory education has been completed. 
Enrollment is limited to upper-division students with a 
major or minor in a program and at least a 2.5 GPA in 
that program. Additional prerequisites and requirements 
may be established by individual departments. As part of 
the internship, a substantial written assignment (or port
folio) requiring research and/or creative work is required. 

Students may take a second internship in the same 
program only in situations where they will be able to ap
ply essentially different knowledge, methods, or skills 
than those applied in the prior internship. This limitation 
does not, however, apply to a second internship in a dif
ferent program such as a second major or a minor. 

A minimum of 50 on-the-job hours is required for 
each hour of credit. Students may apply no more than 12 
internship credits toward a degree, and each internship 
normally carries no more than six credits except in spe
cific cases where a department requires a single 12-credit 
internship. A maximum of 18 credit hours, including the 
internship, may be taken during the semester of the in
ternship. Internships may be offered on either a graded 
or pass/fail basis. 

Each student seeking to enroll in an internship must, 
together with a faculty supervisor, develop a proposal in
dicating: 

• The number of credit hours from any previous in
ternship, the semester it was taken, and the firm or 
agency where the internship was done. 

• How credits are to be earned and what on-the-job ac
tivities will be required of the intern. 

• The specific knowledge, methods, and skills that will 
be developed within the context of the internship. 

• The method of evaluating the internship to be used 
by the faculty supervisor. 

• The firm or agency where the internship will be done. 

• The professional person at the firm or agency who 
will supervise the student during the internship. 

• The extent to which there will be on-site visits by a su
pervising faculty member. 

Once the proposal has been approved by the depart
ment chair, it must be submitted to the Office of Records 
and Registration by the end of the first week of the se
mester in which the internship is to be completed. 
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Majors 
Also see section on Departmental/Program Entrance, Re
tention, and Exit Standards. 

Declaring a Major 
Students are admitted to The College with a specified 
major or may choose to enter as Open Option students. 
Open Option students must declare a major no later than 
the end of their freshman year. 

Any student has the right to apply and be considered 
for admission into an academic major. Students should 
understand, however, that certain majors may not be able 
to accept them because of high student demand. 

Individual departments establish the criteria by which 
they determine whether they accept a student already at 
The College who is seeking a change of major or is an 
Open Option student seeking to declare a major. Stu
dents should contact individual departments about the 
criteria and deadlines they use in considering students re
questing a change of major. 

Students seeking to change a major should begin the 
process as early as possible in the semester in which they 
wish to change their major. This will help to ensure that 
students will meet any departmental deadlines. It also 
will provide time for the new major (if approved) to be 
effective for the next registration and a new program 
evaluation to be completed. 

Students may download a Change of Major Form 
from the Office of Records and Registration Web site or 
pick up a copy at the office in Green Hall. Students 
should also a print a copy of their TCNJ transcript from 
TESS and take it with a completed Change of Major 
Form and other required information to a meeting with 
the chair of the department into which the change is re
quested. With this information and discussion with the 
student, chairs will make determinations as to whether 
major changes are approved. When students are admitted 
to a major, they should be provided with a statement of 
degree requirements. At the time the department ap
proves a student's internal admission, the department 
chair will indicate on the Change of Major Form the bul
letin year under which the change is effective. Normally, 
the student is expected to follow the requirements for the 
year in which the change of major takes effect. Approved 
changes of major will be effective on the date they are re
ceived by the Office of Records and Registration and will 
be recorded as of that date. 

Second Majors 
Students may elect to take a second major. However, no 
more than two majors may be elected and normally no 
more than one major within a department. To elect a sec
ond major, a student must apply to and be accepted by 
the department of the second major. The process is simi
lar to that of changing a major, though the form vehicle is 

the Application for Second Major Form. Course schedul
ing may make it difficult to complete some majors simul
taneously. Completion of a second major may take more 
than the minimum number of credits required for a de
gree, and it may prolong the period of study at The Col
lege of New Jersey. 

Students completing a second major will receive only 
one degree. The first major, as indicated by the student, 
will determine which degree will be granted (BA, BS, 
etc.). However, all students majoring in elementary edu
cation or early childhood education take an additional 
academic major (see Department of Elementary/Early 
Childhood Education) and receive the BS degree. The 
bulletin in effect for the first major also applies to the sec
ond major. 

The second major may be dropped at any time. How
ever, the election of a second major or the switching of 
the first and second majors must be done prior to the se
mester of graduation. A second major cannot be com
pleted after graduation. 

Minors 
A minor consists of a minimum of 18 semester hours in a 
specified field other than one's major program as pre
scribed by the minor department. Students are encour
aged, but not required, to pursue a minor in order to add 
an additional dimension to their studies. However, The 
College cannot guarantee that a student will be able to 
complete a minor because of limited space availability in 
certain courses and because of complexities of schedul
ing. 

Only six semester hours taken as part of a student's 
major may also be counted toward the student's minor. 
However, "support" courses in another department which 
are required by the student's major may be counted 
toward the minor. All minors except those which are in
terdisciplinary must include at least six semester hours of 
upper division (i.e., 300- or 400-level) courses. At least 
half of the minor must be completed at The College of 
New Jersey or through a prior approved course exchange 
program. 

To complete a minor, students must declare in the de
partment offering the minor and follow the course of 
study set out in the appropriate department section of 
the bulletin for the year in which they declare that minor. 
Students should declare a minor as soon as possible but 
no later than the semester prior to graduation. A minor 
cannot be completed after graduation. 

Non-Degree Study 
The College offers a limited opportunity for students to 
take undergraduate courses on a non-degree basis. This 
option is not available to students who attended another 
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school (either high school or college) within the past 
three years and who are not able to meet the admission 
standards of The College. Non-degree students normally 
are required to apply for admission into a degree pro
gram before completing 30 semester hours of course 
work at The College of New Jersey. However, those who 
are taking courses for personal reasons may be permitted 
to exceed this limit if they formally notify the academic 
affairs office of their intention not to pursue a degree. 
When non-degree students apply for entry into a degree 
program, they follow the application procedures for 
transfer students and must meet the same grade point av
erage requirements. 

Obligations 
Obligations to The College (e.g., tuition, fees, outstanding 
library books, parking fines) which have not been fulfilled 
may result in a student's being prohibited from register
ing for courses or in the withholding of a student's tran
script. Delinquent loans (federal, state, or college) also 
may result in the withholding of the student's transcript. 

Program Entrance, Retention, 
and Exit Standards 
Every major program at The College has set standards for 
allowing students to remain in their major program, to 
transfer within The College from one major program to 
another, and to graduate from a major program. The fol
lowing are the college-wide standards for program en
trance, retention, and exit. Students should contact the 
departmental chairperson or adviser for information 
about the specific standards used by an individual pro
gram. 

• All programs have a specific requirement for student 
retention in their respective majors, consisting of a 
designated performance standard in at least one and 
no more than three "critical content" courses that rep
resent the essential nature of the discipline and upon 
which advanced courses are based. 

• All programs have a minimum specific entrance 
requirement for students seeking to transfer into that 
major, consisting of a designated performance standard 
in at least one and no more than three "foundation" 
courses that are predictive of success in the major. 
Students who successfully complete the foundation 
course(s) typically have fulfilled the entrance require
ment for the major. 

• Except in cases where explicit grade point average 
(GPA) standards are mandated for national or state 
accreditation or certification, programs have an exit/ 
graduation standard of a GPA of 2.0 in courses re
quired within their respective majors. This may in

clude courses required for the major but offered out
side the major department. However, programs may 
set an additional graduation/exit standard requiring a 
minimum grade of C— in some or all courses required 
in the major. 

Re-Admission and Re-Entry 
to The College 
Students who have discontinued their attendance at The 
College for any reason must submit an application for re-
admission or re-entry to the Office of Admissions. Stu
dents who have voluntarily not enrolled at The College 
for two consecutive semesters (excluding summer ses
sion) are considered as having discontinued their atten
dance at The College and must apply for re-entry. 
Students who were academically dismissed from The 
College may not apply for re-admission until two full se
mesters have elapsed. All re-entering and re-admitted 
students must be accepted into a major and meet the de
gree requirements that are in effect at the time of their re
turn to The College. 

Registration 
Students will select their courses for the next semester in 
conjunction with their advisers during the announced 
registration period each semester. After obtaining their 
advisers' approvals they will enroll in their courses ac
cording to a schedule and procedures announced by the 
Office of Records and Registration. Registration for the 
fall semester generally takes place in April, and registra
tion for spring semester in November. 

Following course enrollment, students will be sent a 
bill for their tuition and fees. When the bill is returned to 
and processed by the Office of Student Accounts, regis
tration is completed. All students who intend to be reg
istered must pay their bills in full. Failure to pay the bill 
by the stated deadline will cause the student's schedule 
to be deleted, and the student will not be considered 
registered. It is the student's responsibility to determine 
that payment has reached and been processed by The 
College. Students may check the status of their accounts 
on The Electronic Student Services (TESS) at http:// 
tess.tcnj.edu. Students should check their account sta
tus prior to the beginning of each semester. Summer 
rules are different; see Schedule of Classes. 

Each semester, there is opportunity for registered stu
dents to adjust their schedules by adding and/or drop
ping courses. Dates and procedures for this activity are 
published in the master schedule of classes each semester. 
Adds and drops must be completed before the end of the 
first week of classes. 

Late registration occurs just prior to the beginning of 
classes each semester. Students who either did not previ
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ously register or who did not complete their registration 
by attending to their bills may enroll in courses during 
this period. Late registration and payment fees will be as
sessed to previously enrolled students who register late. 
Students should understand that there is limited course 
availability during final registration. The dates for which 
late fees apply are published in The Schedule of Classes 
each semester. Students will not be permitted to register 
after the late registration period. 

Repeating Courses 
A student may repeat any course once. If a student desires 
to take a course more than twice, permission must be ob
tained from the chair of the department in which the stu
dent is majoring and the chair of the department offering 
the course. Students who fail to secure the proper per
mission will be dropped from the course by the Office of 
Records and Registration. When a course is repeated, 
only the highest grade is counted in the grade point aver
age* and toward meeting graduation requirements, al
though all grades earned will appear on a transcript. 
Grades are not automatically recalculated. Students must 
petition for grade recalculation in the Office of Records 
and Registration. 

*Except in the School of Engineering where the most current grade is the one 
counted in the grade point average. 

Residence Requirement 
To receive a bachelor's degree, a student must complete a 
minimum of 42 semester hours at The College of New 
lersey. In the senior year (i.e., the student's final 30 se
mester hours), a maximum of nine semester hours may 
be taken at another college. Academic departments may 
require that a specific number of major courses or credits 
be taken at The College of New Jersey. Academic depart
ments also may require the student to validate major 
courses taken at another school. 

Within the major, exceptions to the residence require
ment within the final 30 semester hours may be made by 
the department chair with the concurrence of the appro
priate dean; outside the major, exceptions may be made 
by The Office of the Provost/Vice President for Academic 
Affairs with the concurrence of the appropriate dean. Re
gardless of exceptions granted with respect to the final 30 
semester hours, there are no exceptions to the overall 
minimum of 42 semester hours required to earn a bache
lor s degree at The College of New Jersey. 

Student Complaint Appeal Procedure 
I- Each department in the Schools of Art, Media, and 

Music; Culture and Society; Education; Engineering; 
and Science may establish its own complaint proce
dure and committee, preferably with student mem

bers. Appeals in the Schools of Business and Nursing 
shall go directly to their respective school committee. 

II. Each school shall establish a procedure and commit
tee for appeal of complaints, and a procedure for se
lecting faculty for an appeals panel, following these 
guidelines: 
A. At least six faculty members shall be elected to the 

panel for a term of two academic years. Three of 
these members are to be drawn by lot for each ap
peal. For each appeal, one faculty member from 
the department involved also shall sit on the com
mittee. If one member of the panel is already from 
that department, no additional member need be 
involved. A faculty member involved in the appeal 
shall not sit on the committee hearing that appeal. 

B. The SGA Executive Board shall choose at least six 
students for each of the school panels. From each 
panel, three are to be drawn by lot for each appeal. 
For each appeal, if possible, one student from the 
department involved shall also sit on the commit
tee hearing that appeal. If one member of the 
panel is already from that department, no addi
tional member need be involved. A student in
volved in the appeal shall not sit on the committee 
hearing that appeal. 

C. The procedure for appeals shall be posted on bul
letin boards in each school and department and on 
relevant Web pages accessible to students and fac
ulty members. Copies shall be sent to: the Student 
Affairs and Faculty Affairs Councils of the Faculty 
Senate, the bargaining unit, the provost/VPAA, the 
dean of student life, the SGA Executive Board, and 
the appropriate dean. 

III. The order of steps to be taken by a student having a 
complaint against a faculty member shall be as fol
lows. If either party is not satisfied with the decision 
at any step, appeal may be made to the next step. 
A. Discussion with the faculty member. 
B. Discussion with the chairperson of the department. 
C. Appeal to the departmental complaint committee, 

if any. 
D. Appeal to the school complaint committee. 
E. Appeal to the dean of the school. 
F. Appeal to the provost/vice president for academic 

affairs or chief academic officer. 
G. Appeal to the president of The College. 

IV. The complaint and the proposed solution from step B 
onward shall be provided in writing to all parties in
volved, to the chairperson, and to the next group or 
person appealed to. Minutes shall be kept at each step 
and signed by all present. Hearings at each step shall 
be held within 30 days after the request for hearing. In 
steps B through G, both parties to the complaint shall 
have the right to be present, to present testimony, and 
to respond to testimony by the other party. 
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V. The statute of limitations on filing student appeals 
shall be one semester following the end of the semes
ter in which the incident occurred. 

Student Records Policy 
Release of Transcripts and Disclosure of 
Educational Records 
In order to comply with federal regulations, The College 
of New Jersey has adopted institutional policies and pro
cedures to be followed with regard to the disclosure of in
formation from the education records of current and 
former students. The student record policy of TCNJ con
forms to the Family F.ducational Rights and Privacy Act 
of 1974 (Public Law 93-380). Copies of Public Law 93-
380 may be found in the Office of Records and Registra
tion. This policy gives a student the right to inspect his or 
her educational record within a reasonable length of 
time, to ask for interpretations, and to request that any 
inaccuracies be corrected. 

Copies of the student's official transcript are released 
only on the written request of the student and only after 
all obligations to The College, financial and otherwise, 
have been fulfilled. Requests for transcripts should be 
made to the Office of Records and Registration. There is 
no charge for this service. Transcripts are issued within 
one week of receipt of the written request, except during 
the beginning and ending weeks of each semester, when 
more processing time may be required. Transcripts re
ceived from other schools are the property of The College 
and are not copied or released. 

Grades and personally identifiable financial informa
tion cannot be released to parents, guardians, or other in
terested parties without the specific permission of the 
student. Forms are available in the Office of Records and 
Registration and must be completed every semester for 
which a student wishes to release grades to third parties. 
If parents/guardians have the student's full name, date of 
birth, PIN and Social Security numbers, TCNJ officials 
will assume that students have provided permission to 
obtain financial information (including tuition, fees, 
room and board account balances, financial aid, and 
Gold Card information). 

With the exception of directory information, TCNJ 
does not permit access to or the release of education 
records without the written consent of the student. 
Records release exceptions will be made to the following: 
(a) to TCNJ officials, including faculty and administra
tors who require such records in the proper performance 
of their duties; (b) in connection with the student's appli
cation for or receipt of financial aid or Veterans Adminis
tration benefits; (c) to organizations conducting studies 
for educational and governmental agencies (in which 
case individual students are neither identified nor identi
fiable); (d) U.S. government agencies as listed in Public 

Law 93-380; (e) parents of a dependent student as de
fined in the Internal Revenue Code of 1954; (f) accredit
ing agencies; (g) to comply with a judicial order or 
lawfully issued subpoena; and (h) appropriate persons in 
connection with an emergency if the knowledge of such 
information is necessary to protect the health or safety of 
a student or any other person. 

Directory information is defined as: student's name, 
telephone number, e-mail address, date and place of 
birth, entrance status, classification, major field of study, 
participation in officially recognized activities and sports, 
weight and height of members of athletic teams, dates of 
attendance, degrees and awards received, and the most 
recent educational agency or institution previously at
tended by the student. Students who do not wish their in
formation released outside TCNJ or published in the 
campus directory must give written notice to the Office 
of Records and Registration annually by the beginning of 
the fall semester. 

TCNJ assigns the Social Security number as the Stu
dent Identification Number. Should any student object to 
this practice, he or she may submit a written request to 
the Office of Records and Registration. A non-identifiable 
number will be assigned. 

Syllabi 
During the first week of every course, a syllabus or course 
document should be distributed. The syllabus contains 
the following information: required materials such as 
textbooks, lab manuals, and supplies; course topics; 
course requirements such as exams, projects, assign
ments, term papers, field trips, and laboratory experi
ences; criteria for determining the final grade; and the 
attendance policy. 

Transfer Credit 
The College of New Jersey will accept transfer credit only 
from regionally accredited institutions or newly estab
lished colleges and universities approved as collegiate in
stitutions by their respective state department of higher 
education and in the process of seeking accreditation 
through the appropriate regional accrediting agency. 

Grades of "C" are accepted in transfer except when the 
student's major department has a policy requiring a 
higher grade for a specific course. Transfer credit will not 
be awarded for CLEP scores below TCNJ's standards. 
Grades from transfer courses are not used in calculating a 
student's grade point average at The College. No more 
than a total of 60 semester hours of credit may be trans
ferred from community colleges. 

All transfer students receive full credit toward gradua
tion for acceptable general education courses successfully 
completed at other accredited institutions. Wherever pos-
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sible, general education courses completed elsewhere will 
be matched with specific general education requirements 
from The College of New Jersey. All transfer students 
must present or complete the total number of semester 
hours in general education required by their degree pro
grams (53 for degree candidates in the Schools of Art, 
Media, and Music; Culture and Society; and Science and 
44 for degree candidates in other schools). If transfer stu
dents do not present the required number, they must 
make up this difference by completing general education 
requirements which have not been matched with courses 
taken previously. Although students may choose (with 
permission of their advisers) the order in which they 
complete these remaining requirements, they may not 
choose which requirements they must complete. The Of
fice of Records and Registration shall provide each stu
dent with a list of requirements to be completed based on 
the following categories: 

a. Rhetoric 

b. Mathematics 

c. Foreign Languages (if required) 

d. One Interdisciplinary Course 
e- Two Natural Sciences Courses 

f. Two Social Sciences Courses (one process, one con
tent) 

g- Humanistic and Artistic Perspectives 

Transfer students with fewer than 12 semester hours 
to complete in this category may choose from any one of 
the following areas, provided that they take no more than 
one course in any one area. The areas are: 

I. Fine and Performing Arts 

II. History 

III. Literature 

IV. Philosophy 

h- Remaining Interdisciplinary Core Courses (If after 
completing all of the above requirements, any differ
ence in total semester hours still remains, the student 
must complete the difference by taking a second inter
disciplinary course.) In addition, students must com
plete any specific general education courses required 
by the major department. 
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Refunds for Students Receiving Federal 
Title IV Funds 
Federal regulations require that a pro-rata portion of Ti
tle IV Funds be refunded to the funding source if stu
dents withdraw from The College. Students may, 
therefore, incur a liability to The College of New Jersey 
and should consult with the Office of Student Financial 
Assistance, Green Hall 101, prior to withdrawing. 

Refunds of Tuition and Fees 
A student must withdraw from all courses for the semes
ter (or reduce their registered course load) by the last day 
of Add/Drop in order to be eligible for a refund. The 
computing of all refunds will be based upon the date of 
receipt shown on the written notice or Intent to With
draw Form. Refunds are not based upon date of last class 
attendance. A student who leaves school without offi
cially withdrawing from The College forfeits all rights to 
a refund or to a reduction in his or her account. No re
funds or reductions will be made until the student's ID is 
returned to the Card Service Center. 

The College uses the following policy to determine 
the amount of refund: 
1. A student withdrawing from The College on or be

fore the official last day of Add/Drop shall receive a 
100 percent refund of applicable tuition and fees* 
paid. 

2. A student reducing his/her load in a manner that re
sults in a decrease in billable tuition and applicable 
fees* on or before the last official day of Add/Drop 
shall receive a 100 percent refund of the reduced 
amount. Reductions in load after the last official day 
of Add/Drop will not result in refunds. 

3. A student withdrawing from The College after the of
ficial end of Add/Drop but before the end of the fifth 
week of classes in the fall and spring semesters shall 
receive a 50 percent refund of applicable tuition and 
fees* paid. 

4. A student withdrawing from The College after the 
fifth week of class shall receive no refund. 

5. Summer withdrawal policies are different. Please con
sult the summer bulletin. 

6. Students receiving Federal Title IV financial aid funds 
must contact the Office of Student Financial Assistance 
before withdrawing. 

*Only General Services, Student Activity, Student Center and Student Ser-
vices Fees. 

Residency for Tuition Purposes 
Persons who have been residents within the state of New 
Jersey for a period of 12 months prior to enrollment in a 
public institution of higher education are presumed to be 
domiciled in this state for tuition purposes. Persons who 
have been residents within this state for less that 12 
months prior to enrollment are presumed to be non-
domiciliaries for tuition purposes. Persons whose resi
dency status is challenged by TCNJ may demonstrate 
residency status according to the rules set forth by the 
New Jersey Commission on Higher Education (N.J.A.C. 
9A:5-1.1-1.2). These guidelines and the Residency Analy
sis Form are available in the Office of Records and Regis
tration, Green Hall 112, and on the Records and 
Registration Web site. Residence established solely for the 
purpose of attending TCNJ is not domicile for the pur
pose of achieving in-state residency. 

United States military personnel and their dependents 

who are living in New Jersey and are attending public in
stitutions of higher education in New Jersey, shall be re
garded as residents of the state for the purpose of 
determining tuition. 

Senior Citizen Tuition Waiver 
A New Jersey public college may enroll without payment 
of tuition a number of senior citizens (age 65 or older) 
equaling up to one percent of its total undergraduate en
rollment. To be eligible for this waiver, senior citizens 
must be enrolled in credit-bearing courses and must be 
actively pursuing a college degree. A senior citizen must 
be matriculated and successfully complete six semester 
hours toward a program each semester in order to be 
considered actively pursuing a degree. 
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Key to Course Descriptions 
Alphabetical Symbols 
ACCT Accounting/46 

AFAM African-American Studies/63 
ANTH Anthropology/115 
ARAB Arabic/93 
ART Art/27 
ASTR Astronomy/191 
BFIN Finance/51 
BIOL Biology/167 
BUSN General Business/53 
CHEM Chemistry/172 
CHNS Chinese/93 
CLAS Classical Studies/65 
CMSC Computer Science/176 
COMM Communication Studies/66 
ECED Early Childhood Education/125 
ECON Economics/48,70 
EDFN Educational Administration/124 
ELEC Electrical Engineering/151 
ELEM Elementary Education/125 
ENGL English/70 
ENGR Engineering/145 
FREN French/93 
GEOG Geographic Studies/77 
GOLG Geology/192 
GRMN German/94 
HIST History/77 
HLED Health Education/135 

HONR Honors/196 
HPED Health and Physical Education/133 
IDSC Interdisciplinary Courses (General Education)/200 

INBU International Business/56 
INCD Instructional Computing Development/131 

INDU Industrial Engineering/152 
INFO Information Systems Management/54 

INTL International Studies/84 
INTL International Study and Exchange/200 
ITAL ltalian/94 

IAPN Iapanese/95 

hAWJ Law and Justice/85 
MATH Mathematics/179 
MDLA Modern Languages/90 

MECH Mechanical Engineering/153 
MGMT Management/58 
MKTG Marketing/60 

MSCI Military Science/203 
MTRL Meteorology/192 
MUSC Music/36 

NSE National Student Exchange/200 
NURS Nursing/159 

PHED Health and Physical Education/132 
PHIL Philosophy/98 
pHYS Physics/187 

POLS Political Science/104 
PSYC Psychology/109 

RDLG Language and Communication Sciences/136 
RELG Religion/98 
WJET Rhetoric/200 

SAFT Safety Education/132 
SCED Secondary Education/124 

^OCL Sociology/115 
SPAN Spanish/95 

SPAU Speech Pathology and Audiology/136 

SPED Special Education and Education of the Deaf and Hard of 

Hearing/138 

STAT Statistics/179 

STEC School of Engineering/158 

TCED Technology Education/154 

TSNG Technological Studies/154 

WGST Women's and Gender Studies/119 

Numbering of Courses 
Courses are designated by an alphabetical abbreviation of 
the discipline which offers them. The three-digit number 
which follows the alphabetical abbreviation is generally 
to be interpreted as follows: 

100 open to all students 
200 open to all students who have the prerequisite, 

are somewhat more specialized or advanced 
300 professional or advanced courses, normally not 

open to freshmen except by permission 
400 professional or advanced courses, normally not 

open to sophomores 

Courses which are numbered under 100 (e.g., MATH 
090,091) will not be counted toward the credits needed 
for graduation. 

When course titles include I and II, the first half of the 
course is prerequisite to the second half. 

Scheduling of Courses 
To assist students in their planning, each course descrip
tion includes information on how often the course is of
fered. Most commonly, courses are marked as being given 
every semester, annually, or occasionally. 

Courses listed as being offered "occasionally" nor
mally are given at least once in a four-year period. Since 
the frequency of course offering is subject to change, stu
dents also should consult the schedule of classes available 
each semester from the Office of Records and Registra
tion or on TESS (The Electronic Student Services) at 
http://tess.tcnj.edu. 


